How to Write a Letter to the Editor
After reading the articles in magazines, newspapers and online media, sometimes, you want to tell other people what you think about those issues. If you have something to say, say it! Letters to the editor section is a natural forum for sharing your opinions and stories with the community. 

Here are a few easy steps to help you write to an editor of a publication.

Instructions

1. Pick a topic that you feel passionate about. 

2. You should keep it to one point, it means stick with the issue that you want to talk about.

3. Present your opinions clearly and concisely, usually using not more than 200 words. 
4. You may like to use a fact or figure to back up your position.

5. Comparing and contrasting is another good letter writing technique.

6. You may want to suggest what the reader can do to help.

7. If you are responding to a recent news article, previous letter editorial or news event, reference it by a date and headline. It makes your letter more relevant. It also lets the editor quickly check the original item to verify your references
8. Remember to include your name, address, email, or school name and class if possible.

9. Don’t forget to use a letter format
10. You should spell check and proofread your letter carefully.

11. To read letters of the editor, you can go to http://www.yp.scmp.com/home/website/StarLetter.aspx
